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INSTRUCTION




	Tony Evers, PhD, State Superintendent



October 2011
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Dear Parent or Guardian:

For new open enrollment parents: On your open enrollment application submitted in February 2011, you indicated that you wish to apply for reimbursement of transportation costs related to open enrollment during the 2011-12 school year.  If you meet the income eligibility requirements for free or reduced price meals under the federal school lunch program, you may submit a claim for reimbursement in June 2012. 

For continuing open enrollment parents: Again this year, parents will submit a transportation reimbursement claim only once a year, at the end of the school year in June 2012. 
When you file your claim, you will provide actual miles, actual number of round trips and actual number of days transported (or your actual costs, if you transported your child by another method). Due to the limited amount of available funding, it is estimated that you will receive about 20 percent of your full eligible amount. 
Parents will submit a transportation reimbursement claim only once a year, at the end of the school year in June 2012.  Beginning on May 15, 2012, a fill-enabled form will be available on the open enrollment website at http://dpi.wi.gov/sms/psctoc.html which will calculate your estimated reimbursement when you insert the necessary information noted in the paragraph above.  Do not submit this form until June 2012.  If you have any questions, please contact me (toll–free) at 1-888‑245‑2732, extension 2, then 2 or maryjo.cleaver@dpi.wi.gov.
Sincerely,
[image: image1.png]



Mary Jo Cleaver, School Administration Consultant

Public School Open Enrollment

IMPORTANT: This letter contains information about applying for reimbursement of costs to transport your child to a nonresident school district under the open enrollment program. Please review the following information carefully.





If you are not participating in the open enrollment program, please disregard. 
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