
Instructions for Registration of Blind Students

ENROLLED AS OF JANUARY 4, 2010

REGISTRATION DUE DATE:

Mail Registrations no later than Tuesday, February 9, 2010 to:

Attn: Audrey Schulenburg

APH Census

WI-DPI WCBVI-Outreach

1700 W State Street

Janesville WI  53546
ELIGIBILITY REQUIREMENTS:

In order for students to be registered with American Printing House for the Blind (APH) as eligible to participate in the Federal Quota Program, they MUST meet the requirements as outlined in An Act to Promote the Education of the Blind.  Students must:

· Meet the definition of blindness—"central visual acuity of 20/200 or less in the better eye with best correction; a peripheral field so contracted that the widest diameter of such field subtends an angular distance no greater than 20 degrees; or visual performance reduced by a brain injury or dysfunction when visual function meets the definition of blindness as determined by an eye care specialist or neurologist."

· Be enrolled in a formally organized, public or private nonprofit educational program of less than college level.

· Be enrolled with the registering school or agency as of the census date:  Monday, January 4, 2010.
The educational programs providing services to these students can include public, private nonprofit, parochial and registered home schools.  The federal law limits registration to persons working at less than college level, but places no restriction on the ages of eligible students.

Eligibility of Adults.  The Board of Trustees of APH, at its 1985 annual meeting, approved a resolution which requires that students in educational programs—but not enrolled in grade 12 or below—MUST "have a written instructional plan and be enrolled in and attend, on a regular basis, an instructional program of at least 20 hours of instruction per week.  Social and leisure programs do not qualify as instructional programs."

Eligibility of Infants, Preschool Children, and Homebound Students.  Eligible infants, preschool children and homebound students can be registered if they are enrolled in a formally organized, regularly scheduled educational or training program and have a written instructional plan.

Eligibility of Students at WSVH.  Eligible students attending Wisconsin School for the Visually Handicapped in Janesville as of January 4, 2010 are reported directly to APH by Wisconsin Center for the Blind and Visually Impaired.  Please do not list students that attend WSVH on school district census forms.
REQUIRED DOCUMENTATION:

The following documents need NOT be submitted to the Department of Public Instruction (DPI) with the 2010 Registration of Blind Students, but MUST be on file at the agency or school where students are attending and be available to DPI for audit purposes:

· A written education plan for every registered student.  This verification that the student is in a formally organized educational program may be an Individualized Education Program (IEP), a 504 plan, or other written action plan.

· A current PI-2015 Ocular Report, or equivalent vision report, completed by an ophthalmologist or optometrist (or neurologist for students classified as ‘Functions at the Definition of Blindness’ – see description on page 3) that verifies the eligibility of every registered student.  In order to be considered current, the report must be from a vision examination performed within the last three years.  Exemption from the three-year certification of blindness regulation will be granted for students with proven unchangeable eye conditions, such as bilateral enucleations, anophthalmos, or other conditions determined immutable if verified in writing by the ophthalmologist, optometrist, or neurologist.  Even in the case of a noncommunicative or unresponsive student, there must be verification the student meets the definition of blindness in order to qualify for participation in the Federal Quota Program.  The PI-2015 Ocular Report (yellow form enclosed) may be photocopied as needed or printed from the DPI's vision program web page: www.dpi.wi.gov/sped/vision.html.

COMPLETING THE REGISTRATION FORM(S):
All 2010 APH Registry census packets contain at least one (white) Registration of Blind Students page to ADD eligible students who attend your school, district or agency to the APH Registry.  (Note: If you reported no eligible students last year AND have no eligible students to add to the APH Registry this year, you do not need to return anything!) 

If you reported eligible students last year, your 2010 census packet will also contain a Registration of Blind Students form with attached Preliminary Student Registration page(s) (also white) listing previously registered students by school/district/

agency of attendance.  There are two entry lines per student, the first already containing data which was reported in 2009.  To register a student again with APH for 2010, enter current data (as of January 4, 2010) for the student on the second or 2010 line.  You should place an entry in EVERY COLUMN using ONLY the reporting codes in the following tables, OR you may use the ditto mark (") to indicate "same as above."

If the student was eligible in 2009, but is no longer eligible as of January 4, 2010, please enter "DELETE" in the Student Name column on the 2010 data line and provide the reason for deletion–for example; graduated, reached maximum age, deceased, no longer meets eligibility requirements, moved out of state, deceased, transferred to _________________ (provide name of receiving school district/agency).

REPORTING GRADE:

	Reporting Code
	Grade Placement Categories for Infant, Preschool and School Age Students

	IP
	Children of preschool age served by infant programs

	PS
	Children of preschool age served by preschool programs

	KG
	Children enrolled in 4 yr. old or 5 yr. old kindergarten classes

	01…12
	School age students in regular academic grades 01 through 12

	AN
	School age students in academic nongraded programs (e.g. students who are working to acquire skills necessary for placement in a regular grade, or students placed in programs that do not assign conventional grade levels)

	VO
	Students of school age in vocational training (e.g. students enrolled in a program which is designed to lead to independent employment).  This category does NOT include multihandicapped students in prevocational programs or classes

	PG
	Students of school age in post-graduate high school programs, studying at less than college level

	OR
	Other Registrants:  Students of school age who do not fall into any of the above placements (e.g. students in prevocational and other classes for nonacademic students)

	
	

	Reporting Code
	Grade Placement Categories for Adult Students

	AD
	Adult Students:  Adults above school age, as determined by state law, in educational programs of less than college level


NOTE:  Two new column headers: Function and Language
NEW!  Functional Level of Vision:

In 2010, individual eye acuity codes will no longer be input.  You will still base a student’s qualification in the program on the same minimums of 20/200, a visual field of twenty degrees or less, etc., found on the required doctor’s report that must be updated every three years, but you will only enter one of two code codes as the student’s functional level of vision.  The two codes are as follows:

	Reporting Code
	NEW! Functional Level of Vision 

	MDB
	Meets the definition of blindness (MDB) - that is, have a central visual acuity of 20/200 or less in the better eye with best correction or a peripheral field of vision no greater than 20 degrees, or,  

	FDB 
	Functions at the definition of blindness (FDB) - when visual performance is reduced by a brain injury or dysfunction.


NEW!  Primary Language OF LEARNER:
PLEASE NOTE:  Beginning with the 2010 Federal Quota Census, a student’s primary spoken language is required data.   This means you will have to gather this information up front before you update students in January! 

	Reporting Code
	NEW! Primary Language of Learner (within classroom setting) 

	English
	Speaks English within classroom.

	Spanish
	Speaks Spanish within classroom.

	Other
	Languages other than English/Spanish e.g. sign language or other spoken language (specify name).

	N/A
	Not applicable – for those registrants who do not use speech due to age or developmental level: e.g. infants, etc.


Other Changes - Free Form Entry:
You will now be required to use the Free Form Entry column to
· cross-reference twins, triplets, etc. (to cut back on the possible duplicates this information must remain in the free form entry box each year the student is registered)

· cross-reference students that are not true duplicates (to help reduce duplicates in the census this information must remain in the student’s free form entry box each year the student is registered)

· use also for other explanatory notes.

PRIMARY READING MEDIUM (PRM):

One primary reading medium is to be entered for each student using the following reporting codes.  APH software recognizes only these codes:

	Reporting Code
	Primary Reading Medium

	P
	Prereaders:  All infants and preschoolers; students working on or toward a readiness level; older students with reading potential.

	V
	Visual Readers:  Students primarily using print in their studies.

	B
	Braille Readers:  Students primarily using braille in their studies.

	A
	Auditory Readers:  Students primarily using a reader or auditory materials in their studies.

	N
	Nonreaders:  Nonreading students; students who show no reading potential; students who do not fall into any of the above categories.


SECONDARY READING MEDIUM (2nd RM) — THIRD/OTHER READING MEDIUM (Oth RM):

This information is required to be reported for all eligible students so that a more accurate profile of student literacy can be tracked.  (The secondary reading medium should not be the same as the primary reading medium.)  If the student does not have a secondary reading medium or other additional reading medium (for example, a prereader, nonreader, or visual only reader), please enter NA (not applicable) on the registration form rather than leaving the space blank.

	Reporting Code
	Additional Reading Media

	V
	Visual:  Student uses print to some extent

	B
	Braille:  Student uses braille to some extent

	A
	Auditory:  Student uses a reader or auditory materials to some extent

	NA
	Not Applicable:  Nonreader, prereader, or student with NO additional reading medium


HELP DPI IDENTIFY ELIGIBLE STUDENTS ATTENDING NONPUBLIC SCHOOLS:

DPI would appreciate your assistance in locating and registering eligible students enrolled in nonpublic schools.  If you are aware of a potentially eligible student attending a private nonprofit school or home-based program in your school district, please contact the census coordinator, Audrey Schulenburg, by phone (608) 758-6148 or email: audrey.schulenburg@wcbvi.k12.wi.us at your earliest opportunity.  Provide the child's name, as well as the name and address of the school or parents, so a 2010 APH Registry census packet can be mailed directly to them.

HOW TO ORDER APH PRODUCTS FOR REGISTERED STUDENTS:

1.
Access APH product information and catalogs from the website: www.aph.org
2.
Select Federal Quota items you wish to order (Note: Items that are not available for purchase with Federal Quota funds are so indicated in the catalog.)

3.
Complete order form (APH Loan Items & Consumable Materials Request) from Wisconsin Center for the Blind and Visually Impaired (WCBVI) in Janesville.  Available from website: www.wcbvi.k12.wi.us/outreach/ouforms.html
4.
Send completed order form to David Cederstrom, Materials Coordinator, WCBVI, by fax: (608) 758-6169 or as an email attachment: david.cederstrom@wcbvi.k12.wi.us 

5.
Materials will be supplied without cost to students who are registered with APH.  Some items are provided on a loan basis.
6.  As with any order for equipment from WCBVI, each academic year a new Student Information Sheet (found at www.wamp.k12.wi.us) must be completed.  Additionally, an eye report (ocular) that is current within the past three years must be on file.

Information regarding ordering Capital Equipment is also located on the above-referenced webpage, along with the Capital Equipment Loan Agreement form and a link to the complete list of items available.  

If you had no students registered in 2009 AND have no eligible students to add this year, you do not need to report or mail in anything. 
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