Establishing a PPS Security Coordinator


1. Determine who will be the district Program Participation System (PPS) Security Coordinator.
Each district must assign one individual as the PPS Security Coordinator.  The PPS Security Coordinator is responsible for granting and terminating access rights to PPS for district users.

2. Have the Security Coordinator obtain a Wisconsin Web Access Management System (WAMS) User ID and Password.
To do so, click on the WAMS link on the Indicator 12 webpage (http://dpi.wi.gov/sped/spp-tran-presch.html).
WAMS allows authorized individuals access to specific State agency internet applications.  PPS is one of these internet applications.  The Individual Student Enrollment System (ISES) is another.  Other state agencies may also have applications that use a WAMS User ID and Password.  As a result, it is possible that you may already have a WAMS User ID and Password.  If you already have a WAMS User ID and Password, it is not necessary to obtain another.
Do not share your WAMS User ID and Password with others.
3. Provide DPI with the WAMS User ID for the Security Coordinator.
4. DPI staff complete the Security Coordinator set up process.
Once the set up is complete, DPI staff will contact the Security Coordinator via email.
Granting Access Rights to PPS

1. District Security Coordinator determines other individuals in the district who need access to PPS.

This would include the individuals who will be receiving the child notification and/or referral email alerts from the Birth to 3 agency as well as individuals who will be completing the PPS data entry.

2. District Security Coordinator requests other district users to obtain a WAMS User ID and Password.

Each PPS user must obtain a WAMS User ID and Password.  WAMS User IDs and Passwords belong to the individual and are not to be shared.

3. Security Coordinator sets up access to PPS for other district users through the Wisconsin Integrated Security Application (WISA).

To do so, click on the WISA Production link on the Indicator 12 webpage (http://dpi.wi.gov/sped/spp-tran-presch.html).  You will use your WAMS User ID and Password to access this site.

Follow these steps, to grant a district user access rights:
· From the WISA Homepage, click on the PPS Administration link found in the Navigation Menu and then click on the User Administration link.

· The User Search screen will be displayed.  Enter the individual’s WAMS User ID OR first and last name and click the Search button.

· The search results will be displayed.  Click on the pencil (edit) icon for the individual.

· The User Details page will be displayed.  There are three sections to this page – User Information, PPS Access Information, PPS Profile Assignment.

· In the User Information section, enter the current date as the Start Date, if a date is not displayed.

· In the PPS Access Information section, enter the current date as the Application Start Date.

· In the PPS Profile Assignment, enter the following:
Admin Unit Level – Select ‘Agency’ from the drop down list
Admin Unit – Select the district name from the drop down list
Profile – Select ‘Local Education Agency Full Access’ from the drop down list
Start Date – Enter the current date
· Click the Add button.

· Once added, click the Save button.
Terminating Access Rights to PPS

1. Security Coordinator terminates access to PPS for other district users through the Wisconsin Integrated Security Application (WISA).
A user’s PPS access should be terminated if the individual leaves the LEA or if the individual’s role within the LEA changes.

To do so, click on the WISA Production link on the Indicator 12 webpage (http://dpi.wi.gov/sped/spp-tran-presch.html).  You will use your WAMS User ID and Password to access this site.

Follow these steps, to terminate a district user’s PPS access:

· From the WISA Homepage, click on the PPS Administration link found in the Navigation Menu and then click on the User Administration link.

· The User Search screen will be displayed.  Enter the individual’s WAMS User ID OR first and last name and click the Search button.

· The search results will be displayed.  Click on the pencil (edit) icon for the individual.

· The User Details page will be displayed.  There are three sections to this page – User Information, PPS Access Information, PPS Profile Assignment.

· In the PPS Profile Assignment section, click on the pencil (edit) icon and enter the end date.
· Click the Update button.

· Once updated, click the Save button.
