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School Level Reporting Module
[bookmark: _qy0ehwns5zow]Last Updated 3/16/2026
[bookmark: _h75aorxqb2cf][bookmark: _ds1wxow8cvwt]School Level Reporting under ESSA
The federal ESSA (Title I, section 1111) requires each local education agency (LEA) to report expenditures to their state education agency (SEA), who, in turn, report that information to the U.S. Department of Education. Under this reporting requirement, expenditures are reported per school, by funding source (either with federal funds or with state or local funds) and by per pupil. 

The Bureau of School Financial Services (SFS) worked with the Wisconsin Association of School Business Officials and other stakeholders to develop an online collection tool that assists districts and other Wisconsin LEAs in meeting this requirement. 

[bookmark: _p4koiif12032]The School Level Reporting module is located within the Wisconsin School Finance Portal (WiSFiP) in the Financial Data Reporting panel and is accessible to users assigned as a Finance Data Administrator.  The module utilizes financial data transmitted from an LEA’s school finance vendor to DPI through an Ed-Fi API to WISEdata Finance.  LEA financial data currently submitted to DPI to meet other reporting requirements, such as the Annual Report, is automatically pulled into the School Level Reporting Module.  The data collection within the report consists of collecting the data necessary to allow DPI to determine school-level vs. LEA-level costs by funding source by defining elements used on the district’s local ledger.
School Level Reporting Module
[image: Screenshot of a user interface displaying a labeled button titled "School Level Reporting" in blue. The adjacent text explains ESSA-required school district budget and annual submission and reporting based on LEA/district.]
[bookmark: _7ehb6v9uq0ij]Home (Overview)
[bookmark: _zhd4co5kyiqc]Work across the tabs (left to right, top to bottom) in the School-Level Reporting Module starting with the Home Tab. Ensure all sections of the report are completed before submitting and certifying your report.  

[bookmark: _n9j1eu1l9ox4]The report is set to default to the current reporting year when you access the module, which, for this report, will be a year earlier than the current fiscal year. You are able to change the report year you are viewing in the upper right, but if you access the Home page of the report it will change the year to the default reporting year. 

[bookmark: _mx4i1e23nmmr][bookmark: _akueqgdofjgn]The module consists of the following screens:
· Exclusions - Manage Standard and Optional WUFAR accounts excluded from the report
· Data Input - Enter Location/Project Code associations, verify Enrollment, and view Expenditure amounts
· Certification - Submit your report to DPI once completed
· Reports - Displays report data at the LEA and School levels 
· [bookmark: _mg1wd35oprtb]Help - Provides technical assistance to completing the School Level Report Module
[image: Screenshot of a web-based school reporting module interface showing a navigation menu with tabs labeled Home, Exclusions, Data Input, Certification, Reports, and Help. The page title "SFS School Level Reporting Module" and subtitle "--- School Level Reporting Home ---" indicate the interface is designed for managing and submitting school-level data reports.
]
[bookmark: _jbh3kb4mphp4][bookmark: _8jejjmha7ind]Exclusions
[bookmark: _os7tycx2ize8][bookmark: _etvskjly4x3w][bookmark: _x0d0ggjzdkje]The first step in the School-Level Reporting module is to report expenditures outside of an LEA’s annual allocated resources for its schoolchildren in the school year, such as building projects, capital equipment, or community and recreational programs. The Exclusions Tab allows Districts to ‘exclude’ such categories as listed above and are not used in reporting and calculating a per-pupil total for each school SFS and the Wisconsin Association of School Business Officials (WASBO) workgroup identified a list of "Recommended Standard Exclusions" that we suggest be used by all Wisconsin LEAs to enable, as much as possible, apples-to-apples comparisons while honoring the intent of the law. Please refer to the School-Level Reporting Data Reporting Format page for information on these standard exclusions.

[bookmark: _q2vj0k22dydp][bookmark: _rqgtd7sy4hdm]An LEA may decline to use a Recommended Standard Exclusion if it is believed to be appropriate to include those expenditures in its per-pupil amounts or if the exclusion does not apply to the LEA.  For example, an LEA with no debt may wish to omit the exclusions for debt service. An LEA may also report additional, optional exclusions if it believes there are additional expenditure categories that do not reflect "actual personnel and non-personnel expenditures" in any of its schools.
[image: Screenshot of a software interface showing a navigation menu for "SFS School Level Reporting Module" with the "Exclusions" tab expanded to display options like Overview, Standard Exclusions, Optional Exclusions, and Confirmation. The main content area provides instructions for managing exclusions, highlighting steps to select the Exclusions tab and choose the Standard Exclusions option for reporting.]

The Exclusions are managed through the Exclusions tab in the report.
[bookmark: _bqkfgyq0hvie]Standard Exclusions
[bookmark: _6w3wf0tk641e]Access the Standard Exclusions screen to view and indicate with Standard Exclusions will be used.  The screen will default to all Standard Exclusions being active, but you are able to uncheck any exclusions you do not want to utilize.  You can then save your Standard Exclusions selection by using the Save Selections button at the bottom of the screen. Once saved, you may proceed to the Optional Exclusions screen. For more information on Standard Exclusions, view the Exclusions section of the School Level Reporting Format page on the DPI Website.
[bookmark: _bnnp7jpyuvhp][bookmark: _sqw3ooncjnhn][image: Screenshot of a financial software interface showing a table with columns for Short Title, Description, and WUFAR codes related to fund exclusions. The table includes checkboxes for selecting exclusions, a blue "Save Selections" button, and an informational tooltip explaining how to use standard exclusions and confirm selections.]
Optional Exclusions
[bookmark: _xxg962n1m9wh]In addition to the Standard Exclusions, you may indicate other cost categories that you would like to exclude from the School-level Report calculation on the Optional Exclusions screen.  You do not need to enter anything on this screen if you do not wish to indicate an Optional Exclusion.  

To enter an Optional Exclusion, select the Add new record button.  This will allow you to add an Optional Exclusion record where you will name the exclusion, provide a description of the cost category being excluded, the associated WUFAR account for those costs, and most importantly, the amount of the exclusion.  This amount will be entered manually. The WUFAR account fields will need to be completed, but you can provide an account as rolled up as needed.  For instance, if a district excludes costs for a specific Fund, enter the Fund and enter ‘000’ for the remaining fields, indicating this exclusion includes all expenditures for that Fund regardless of Object or Function.  
[bookmark: _1ah9mmjmhhye]
[bookmark: _ke6qkjvwuvfx][bookmark: _vr0k41xyplly][bookmark: _mskcd0h84opt][bookmark: _t0xvo55poyz7]After adding (or not) any Optional Exclusions you can proceed to the Exclusions Confirmation screen.
[image: Screenshot of a data entry table for recording non-standard exclusions in a LEA/District system. Table includes columns for Exclusion, Description, Fund, Location, Object, Function, Project, and Amount, with a message indicating no optional exclusions have been entered.]

[image: Screenshot of an edit form for entering exclusion details in a financial system. Form includes fields for short title, description, WUFAR account codes (Fund, Type, Location, Object, Function, Project), and an amount input with save and cancel buttons.
]
[bookmark: _935o6jx5gomy][bookmark: _nxqef0ssuq78][bookmark: _2qnec33ejsqf][bookmark: _fnuloxos77lc]

Exclusions Confirmation
[bookmark: _r1hp0n3xsfty]The Exclusions Confirmation screen will display the associated amount for each Standard Exclusion you have active, based upon your WISEdata Finance data.  If you have unchecked a Standard Exclusion, the module will not calculate an expenditure amount for that Exclusion.  Optional Exclusions will also be displayed based on the records included on the previous page. 
[bookmark: _pfdijwmqmneh][image: Table titled "Standard Exclusions Summary" listing various fund categories with columns for short title, description, WUFAR codes, and amounts. ]

[image: Screenshot of a table titled "Optional Exclusions Summary" showing financial data with columns for Exclusion, Description, Fund, Location, Object, Function, Project, and Amount. The table contains one row with values including "Test Optional Exclusion manual amount," fund "10," location "000," and an amount of $10,000.00 as an example.
]

[bookmark: _elqb77ugy70z][bookmark: _jf6m6b4qcm7h][bookmark: _e87n2rtf0wy0][bookmark: _90e05i7htlj1]Once you have completed the Exclusions section and verified Exclusion amounts, you may access the Data Input menu.


[bookmark: _b1t48xlv6bby]Data Input
[image: Screenshot of a web page showing a dropdown menu under "Data Input" in a school reporting module interface. The menu lists options including Overview, Schools by Location Codes, Enrollments, Project Codes, Expenditures, and Confirmation, indicating navigation for entering and managing school-level data.

]
[bookmark: _pdkfxxufr6xb]Schools by Location Codes
On this screen you will provide a crosswalk between the local WUFAR Location codes used on your ledger and the schools within your LEA.  The screen will populate a table listing all the local Location Codes used by your LEA.  Within this table, you will indicate for each Location Code either that the Location code is tied to district-wide expenditures, or you will indicate which school (or schools) are tied to the Location code.  If the Location code in question is for district-wide expenditures, you will not need to manually enter anything, as we default each Location code to district-wide (All Schools).

To associate a Location Code with a school, select the Assign Specific Schools button.  The pop-up window will display the list of all schools within your LEA.  In the corresponding field, you will indicate what percentage of the expenditure under the selected Location Code are associated with the school.  For a one-to-one association, you would just enter 100% for one school.  This functionality does allow for scenarios where there are costs under a local Location code that corresponds to multiple schools.  In this scenario, you would need to determine the percentage of the expenditures from the accounts under the Location code for each of the selected schools.  (i.e. School A - 40% / School B - 60%).


Please ensure that all schools have Location codes associated with them in your financial software.  In subsequent years, the Location/School association should roll forward to the next reporting year.
[image: Table displaying school location codes alongside associated schools and their funding percentages. Columns include location code, school names with funding allocation in parentheses, and a button labeled "Assign Specific Schools" for assigning funding percentages.
]

[image: Screenshot of a form titled "Assign Districts to Location Code" showing a table with columns for percentage and school name. The table lists three schools with assigned expenditure percentages.
]
Enrollments
The Enrollments screen displays Third Friday in September enrollment data for all schools within your district.  These enrollment numbers are used to calculate per-pupil expenditures.  The enrollment data is not editable and is pulled from WISEdata.
[image: Table showing enrollment counts for various schools, listing Original Enrollment, Modified Enrollment, and Final Enrollment numbers. ]
[bookmark: _2cpzdoevc0q3]Project Codes
The second area where additional data is necessary to calculate the School Level Report is in determining federal versus state/local expenditures.  In order to do this, active, local LEA Project Codes must be confirmed.  The table on this screen will pull in all the local Project Codes from WISEdata Finance.  The module will then assign the Project/Program Title and identify whether the program is a Federal program, based on the DPI-assigned Aids Register WUFAR Accounts.  Each of these records is editable, in the case that your LEA is using a local Project code that is different than the DPI-assigned Project Code for these programs.  You are able to associate any of the Project Codes with the required programs.  The table will make the default assumption that a Project code is being used for local costs (Local Use) if the Project code is not on the Project Code Aid Register.
[image: Screenshot of a table listing local project codes with columns for code, project/program tag, project/program title, and federal funding status with checkboxes indicating federal funding and edit buttons for each row.
]

[bookmark: _5arewjld15k0][bookmark: _ai68h1wp1tht]Expenditures
Once the Project Codes screen has been completed, you can review the amounts calculated from your financial data on the Expenditures page.  The page will detail expenditures by Exclusions, and then by Federal vs. State/Local at the LEA level and for each school. This data should be reviewed to ensure it reconciles to your ledger. LEAs have the ability to manually adjust the amounts for any of the calculated expenditure amounts, if necessary (i.e. something is not pulling in correctly).  If you edit the Modified fields, the module will utilize hand entered amounts for the report, and those amounts will be displayed on the Confirmation screen.
[image: Table comparing district-level expenditure totals between WISEdata Finance and Self-Modified categories, with columns for Exclusions, Federal Expenditures, and State/Local Expenditures. ]

[image: Table displaying school-level expenditure totals for five schools, with columns for WDF Federal Expenditures, WDF State/Local Expenditures, Modified Federal Expenditures, and Modified State/Local Expenditures. ]


[bookmark: _rt57dcklt65]Confirmation
The Confirmation screen will provide a final view of your LEA data for the School-Level Reporting module, including the enrollment and expenditure amounts that will be used to calculate the per-pupil expenditures for LEA and school levels.  This screen will display the calculated amounts, or the Modified amounts if you have manually updated any amounts on the Expenditures screen.  Once the data is verified, you can submit your report on the Certification screen.
[image: Table displaying District/LEA and School Data with enrollment, federal, state/local funding, and total amounts. 
]
[bookmark: _7gotjpjeiqgc]

Certification
The Certification screen is where you will submit your School-Level Reporting.  The format of the screen is consistent with the Certification screens utilized in other SFS reporting.  Unlike the other reports, the application does not generate a Certification Statement, as this is not a requirement for the SLR.  If you do want to provide documentation of completion, you can print the Certification screen.
[image: Screenshot of a web page titled "School Level Reporting Certification Page" designed for users to verify data accuracy for DPI SFS review. The page includes a green instruction box prompting users to submit certification and a blue "Certify" button below a link for confirming the report.]
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--- Schools by Location Codes ---

By default, location codes automatically apply to the entire district, so leave those alone UNLESS a particular code is assigned to
individual schools (in that case, click the associated Assign Specific Schools” button and then assign the appropriate schools and
their funding percentages to each school).

Location Code 1 Associated Schools.
000 Al Schools (entire district) Assign Specific Schools
100 Banta School (100%) Assign Specific Schools
101 Butte des Morts Elementary (100%) Assign Specific Schools
102 Clovis Grove Elementary (100%) Assign Specific Schools





image12.png
Location Codes to Schools Details x

Assign Districts to Location Code 300

Assign the percentage of all expenditures that go to each school for the given
location code. Those schools that don't receive any expenditures should be set
to zero. The total of all assigned percentages must add up to 100.

Percentage School Name
o | Belleville Elementary
o | selleville High

100 | Belleville Middle





image13.png
--- Enroliments ---

Enrollment counts are from WISEdata.
Contact dpifin@dpi.wi.gov if there is a problem with your enroliment.
Note: This is enrollment, not membership.

Original
School ent
Badger Ridge Middle 733
Core Knowledge Charter School 217
Country View Elementary 39
Early Childhood 16
Glacier Edae Elementar 477





image14.png
--- Local Project Codes ---

Ensure that all local project codes are assigned to the proper program (and indicate whether the program is federally-funded or not).

[® Export to Excel | [ Export to PDF
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000 Local Use 7 Edit
o011 WisSpedElig Special Education - State Aid Eligible 7 Edit
019 WisspedNotelig Special Education - Not Aid Eligible 7 Edit
031 WisCSF Common School Fund Library Aid 7 Edit
141 FedT1A Title 1A 7 Edit
155 FedT1ASupp Title 1 State Prog Improv Supplemental Public 7 Edit
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--- School Level Reporting Certification Page ---

Welcome to the School Level Reporting Certification page, used to verify that the data entered were indeed accurate.

Submit your Certification by clicking the button below to certify that your data is accurate and ready for DPI
SFS review.

Confirm Certification of FY 2022-2023 Report
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