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[bookmark: _fd5ep0ozbrxz]The Alternative Reporting Mechanism (ARM) is a manual upload-based method for submitting school finance data to WISEdata Finance using the Ed-Fi API. The primary method to submit data through WISEdata Finance is to use an Ed-Fi certified financial software vendor. .

DPI recognizes that school financial software can be costly and inappropriate for LEAs, such as Independent Charter Schools. We anticipate that school districts may wish to utilize other means to submit financial data during the transition to WISEdata Finance. We are therefore making available an upload-based alternative reporting mechanism (ARM). 

Financial data submitted through WISEdata Finance is coded under the Wisconsin Uniform Financial Accounting Requirements (WUFAR). More information on WUFAR is available.

Step 1: Set up access to WISEdata Finance

You will need to gain access to WISEdata Finance and the Ed-Fi Credential applications, both accessed through WISEhome. Setup information is available on the WISEdata Finance page.

There are a couple of items specific to ARM users:
· In the Ed-Fi Credential application you will need to select ARM - DPI Approved as the vendor. Be sure to record and securely store the Key and Secret generated by the application. You will use it like a username and password in the ARM.
· Beginning with the 2025-26 school year, Ed-Fi Credentials are year-based.  You will need to setup a new finance credential for 2025-26 forward, or you will not be able to submit your data to the corresponding fiscal year.
· Submit a request to School Financial Services to use the ARM if you have not previously used the ARM to upload data to WISEdata Finance.  You can either e-mail the SFS mailbox (dpifin@dpi.wi.gov) or Matt Baier (matthew.baier@dpi.wi.gov) in order to enable the ARM Interface in WISEdata Finance.







[bookmark: _vvw851aa9k00]Step 2: Download a template
Once you are set up correctly, when you log into WDFyou will see a menu option for “ARM Interface”:

[image: Computer display of menu item to click for ARM Interface]

The first item on that page is a download of the sample template file:

[image: Computer display of menu item to click for sample file to download]

Download the file and save it to your computer or shared drive. All columns should be formatted as Text (not General or another format) by default.
[bookmark: _kcxaow2ux3nw]Step 3: Enter your financial information into the template
The work will involve transferring data from your financial software into the template and then coding it according to WUFAR, which is a fund accounting system designed for public school districts.

Template Format
The upload template is an Excel (xlsx) workbook document. All account data for upload should be entered on the Sheet1 worksheet. Each row represents one expenditure, revenue, or balance sheet account, including the attributes of the account as well as the total budgeted and year-to-date actual activity in that account as of a particular date. The template includes a column that will verify the WUFARCOA values you enter against the WDF Chart of Accounts to ensure that the accounts are valid and will be accepted into the system.  The template also includes descriptions of the various data elements.  The check column and the rows with the descriptions are highlighted in grey and will need to be deleted from the template prior to uploading.

Education Organization (EdOrg)
The education organization, or EdOrg, is the unique WISE identifier for a particular LEA specifically for the purposes of transmitting data to WISEdata Finance. It is different from the 4- or 6-digit LEA code used elsewhere by DPI and other agencies. EdOrg is used in the first two columns to identify certain account attributes. EdOrg values can be found in the Ed-Fi Credential application, shown as “LEA ID” or “School ID.” 48856 is the EdOrg for DPI.

Template column definitions:
· COAEdOrg - The WUFAR Ed-Fi chart of accounts identifies certain funds and other counts as restricted, meaning that only approved school districts are allowed to use them. These include all of Funds 41, 46, and 73, as well as Fund 27, function 156800 (Children’s Hospital) accounts. Unrestricted accounts (including all accounts used by ICS) will use DPI’s EdOrg of 48856 in this column. Restricted accounts will have the district’s EdOrg in this column.

· AccountEDOrgID - This column identifies where the location code in the WUFAR account string is referring to, either an individual school or the LEA. For example, the Racine Unified School District would use an AccountEDOrgID of 5830 for its district-level activity and 5827 for Horlick High School.

· Fiscalyear: The fiscal year of the data (e.g., 2022 for the fiscal year ending June 30, 2022).

· WUFARCOA: This is the full 18-digit account string of the “DPI” WUFAR account tied to this local account. Although WUFAR accounts are often shown with dashes between the dimensions, in the upload file dashes should not be included. A listing of the “DPI” level accounts is available in WISEdata Finance on the Account Reviews > DPI Accounts screen.

· LocalAccount: This is the full 18-digit account string of this local WUFAR account. It can be at a more detailed level than the account in WUFARCOA, but it must be consistent with (or “roll up” to) that account. There are two portions of the LocalAccount that must be different from the “DPI” account:
· Location (digits 4-6): For a multi-school district or ICS, there needs to be a location code identifying the account’s activity occurring at a particular school or the LEA. The AccountEDOrgID column would include the EdOrg that matches with this location code. Multiple location codes can point to the same EdOrg.
· Project (digits 16-18): If the account includes expenditure activity for a particular grant or aid program, the LocalAccount must include the project code for that program. Examples include 141 for Title I-A or 011 for special education aid local aidable cost. DPI assigns project codes for the programs we administer.

· LocalAccountName: This column includes a name for the account and is purely for your reference. It may be helpful to include the name or ID of the account with your financial software.

· BudgetAmount: This is the amount in dollars and cents budgeted for this account as of the date given in the next column. Do not enter any commas or dollar signs.

· BudgetAsOfDate: This is the date as of which the BudgetAmount was current. Be sure this is entered as text in MM/DD/YYYY format rather than Excel’s Date format. Usually this will be the last day of the most recent month you have reconciled with your bank statements.

· ActualAmount: This is the amount, in dollars and cents, of actual year-to-date activity for this account as of the date given in the next column. Do not enter any commas or dollar signs.

· ActualAsOfDate: This is the date as of which the ActualAmount was current. Be sure this is entered as text in MM/DD/YYYY format rather than Excel’s Date format. Usually this will be the last day of the most recent month you have reconciled with your bank statements.

· ID and DeleteX: These columns are only for deleting records and must be used together, otherwise they should be blank. An X in the DeleteX column indicates this row is for a deletion. The ID is the Ed-Fi ID shown in the Details popup of the account, budget, or actual value from this account’s Account Details screen in WISEdata Finance:


[image: Computer display of Ed-Fi id location]

Project/Program Tags
The Project/Program Tag is an additional data element in WISEdata Finance to map local program financial data to the correct DPI Project Code for the program. This is needed when there is a conflict between local and DPI-specified Project Codes. 

 Financial data should map to the appropriate DPI-specified Project Code. Please submit a WISEdata Finance Support Ticket if you have additional questions.

Step 4: Authorize and upload
When you are ready to upload your file, return to the ARM Interface screen in WISEdata Finance. 

You will first need to authorize the upload; enter the Key and Secret that you obtained in Step 1 and click Authorize:

[image: Computer display of Authorize data entry screen]

If you receive an error, you will need to go back to the Ed-Fi Credential app and reset your Key and Secret. Otherwise, you will be able to select your upload file and queue it for import into WISEdata Finance via the Ed-Fi API:

[image: Computer display of Upload Data selection box]

[image: Computer display of Upload to WDF API button]
This will queue for the import, but it will not happen instantly. You can view the status of your import on the Home screen:

[image: Compiter display of WISEdata Finance Communication Status Dashboard]


Step 5: Import and validations
The last step comes after the API import is complete. The API is the “porch” of WISEdata Finance, but the actual “house” is called the Finance ODS database. Importing from the API to the Finance ODS runs all the validations (error and warning checks) on your data.

If you do nothing at this point, your data will automatically be imported from the API to the Finance ODS in the next 24 hours. However, you can manually initiate the process sooner at the bottom of the home screen:

[image: Computer display of Queue Import and Validation start button]

The orange button triggers the import and validation from the API to the Finance ODS. Prior to triggering the import, you can use the checkbox above and provide your email address to receive notification of completion.

Resources on navigating and using WISEdata Finance are available on our WISEdata Finance page.




For Independent Charter Schools:
Because WUFAR is a governmental fund accounting system, it does not map precisely with the non-profit accounting practices used by independent charter schools (ICS). The most significant difference is that fund accounting does not recognize depreciation as an expense; capital expenses are recorded in full at the time of purchase. Fund accounting uses the term fund balance rather than equity, but the meaning is the same (assets minus liabilities).

In this accounting system, a fund is a self-contained, self-balancing subset of an organization’s accounting activity (expenditures, revenues, and balance sheet). ICS using WISEdata Finance will need to divide their revenue, expenditure, and balance sheet data between three WUFAR funds:

Fund 50: Food Service Fund. This includes all activities related to the USDA and State of Wisconsin school breakfast and lunch programs, as well as fee-based food programs for students. ICS participating in the National School Lunch Program are already required to separate out and report on food service activity to the DPI School Nutrition Team.

Fund 27: Special Education Fund. This includes all activities related to providing special education and related services to students with Individualized Education Plans (IEPs). ICS has already been reporting Fund 27 expenditure data to the DPI School Financial Services Team using the legacy PI-1504-SE and PI-1505-SE reports.

Fund 10: General Fund. This includes all activity related to operation of the ICS that is not included in Fund 50 or Fund 27. Any such activity funded with the state per-pupil payment, federal grants, as well as the ICS’ own fundraising and development efforts is included.

IDEA Maintenance of Effort and Fund 10 to Fund 27 Transfer
As part of implementing the maintenance of effort requirement for federal IDEA Special Education grants, WUFAR does not allow an LEA to carry a balance in Fund 27 from one year to the next. Since a school district has a formal separation between Fund 10 and Fund 27, the year-end deficit (representing the local share of the special education program) is resolved by recording a transfer between funds, a Fund 10 expenditure and a Fund 27 revenue, in the amount needed to leave Fund 27 with zero ending balance:

DEBIT  - 10E-000-827-411000-000            CREDIT - 27R-000-110-411000-000

After the rest of their data are reconciled and balanced, ICS will need to include this transfer in their WISEdata Finance uploads as a pseudo-transaction. An ICS may wish to record the transfer but should only do so in consultation with their auditor to avoid duplication of expenditures and revenues in their audited financial statements.

Location Codes
The fourth, fifth, and six digits of the WUFAR account string are used for the location code dimension, which identifies where activity takes place. For example, a school district might use location four hundred for its high school and location eight hundred for its district office.

A single-school ICS does not need to use the location code, although it may choose to do so to identify broader administrative costs as “district-level” and more direct instructional costs as “school-level” for ESSA reporting.

A group of ICS operating under a single governing board, like a school district, would need to use the location code to distinguish between overall administrative and governing board activity (“district-level”) and educational activities at the individual schools (“school-level”).
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