{ON FIRM LETTERHEAD}

Independent Accountant’s Report

On Applying Agreed-Upon Procedures

(Name of District)SCHOOL DISTRICT
2023-2024 Pupil Membership Counts
School Board
(Name of District) School District
We have performed the procedures enumerated below for (district name) “District,” which were provided by the Wisconsin Department of Public Instruction and agreed upon by management of the District solely to assist in determining compliance of pupil count enrollments as reported on the September 15, 2023 and January 12, 2024 Resident Pupil Count Reports, {and the District’s summer and interim session full-time pupil equivalency “FTE” reported on its Summer and Interim Session Membership Report (if applicable)}. District management is responsible for pupil enrollment requirements including reporting Summer and Interim Session Full Time Equivalency (FTE). This agreed-upon procedures engagement was conducted in accordance with attestation standards established by the American Institute of Certified Public Accountants. The sufficiency of these procedures is solely the responsibility of those parties specified in this report. Consequently, we make no representation regarding the sufficiency of the procedures described below either for the purpose for which this report has been requested or for any other purpose.
The following table summarizes the procedures that have been completed: {Section numbers correspond to procedures included in State Aid Membership Audit Program}
	Section
	Procedure
	Finding

	1-6
	Obtain and document the overall enrollment data collection system and the process used by the District to prepare attendance records and compile student counts.
	{“Completed” All procedures are required. If you aren’t able to complete the procedure, please contact DPI for proper reporting.}

	7
	Obtain a copy of the reconciliation between the September and January counts. Inspect the accuracy of the reconciliation. Trace reconciliation data to supporting documentation.
	{“No exceptions were found” or “Finding identified in Attachment 2.” If the district did not prepare a reconciliation, include a finding that the district did not prepare a reconciliation. If the district prepared a reconciliation but had errors, include a finding that the reconciliation was prepared but had errors.}

	8
	Compare the district’s September count to the prior year for reasonableness and make inquiries for significant or unexpected variances. Document management’s explanations for identified variances. 
	{“Completed”  If you aren’t able to complete the procedure, please contact DPI for proper reporting.}

	9
	Compare the Head Count reported by the district to supporting documentation by attendance centers. Inspect the head count to ensure no student is counted twice. If the district does not have supporting documentation a rebuilt count must be compiled and a finding reported by the auditor.
	{“No exceptions were found” or “Finding identified in Attachment 2.”}


	Section
	Procedure
	Finding

	10-11
	Inspect district documentation and procedures related to the reported headcount for identifying students absent on the count date. Determine if DPI guidelines are followed to ensure proper inclusion or exclusion from the head count of children absent on the count date. 
	{“No exceptions were found” or “Finding identified in Attachment 2.”

	12
	Obtain detailed lists of nonresident students included in the district’s reported counts. Compare the listing of nonresident students to the counts reported to DPI. 
	{“No exceptions were found” or “Finding identified in Attachment 2.”

	13
	Obtain a detailed listing of resident students not eligible for inclusion (resident reductions) and compare the listing to counts reported to DPI. 
	{“No exceptions were found” or “Finding identified in Attachment 2.”

	14-15
	Obtain a listing of resident students who receive educational services elsewhere (resident additions). Compare the resident additions list to counts reported to DPI. Obtain supporting documentation to determine that resident pupils attending outside the district were appropriately reported. Compare the list of resident students attending outside the district under the Integration Transfer “Chapter 220” program with the final listing of participating district pupils provided by the district.
	{“No exceptions were found” or “Finding identified in Attachment 2.”

	16
	Obtain a listing of the pupils enrolled in the “Challenge Academy” located at Fort McCoy. Determine if students have been properly accounted for in the district count reports per DPI guidelines.
	{“No exceptions were found” or “Finding identified in Attachment 2.”

	17
	Obtain written attestation from the Special Education director that the preschool category includes only pupils who are at least 3 years old on the count date and have disabilities requiring special education services as provided in their IEP. Any 4 year old special education pupils should be included in the preschool category if no 4 year old kindergarten program is offered by the district.
	{“N/A”, “Completed”}

	18-20
	If a district operates a 4 year old kindergarten program, determine pupils reported in the 437 hour four-year old category have total hours of instruction time equal 437 hours. Determine pupils reported in 524.5 hour four-year old kindergarten category have instruction time equal at least 437 hours of classroom instruction and 87.5 hours of outreach activities. Determine if the outreach activities are allowable and documented per DPI guidelines. Pupils enrolled solely in Title 1 funded early childhood programs should not be included in district membership counts.
	{“N/A”, “No exceptions were found” or “Finding identified in Attachment 2.” This procedure is required if the District included students in the K4 with outreach category. If you aren’t able to complete the procedure, please contact DPI for proper reporting.}

	21
	For district operated 5 year old kindergarten programs ensure that program was in effect for the entire year and the length of full day program is equal to the length of the first grade day.


	{“N/A”, “No exceptions were found” or “Finding identified in Attachment 2.”}

	Section
	Procedure
	Finding

	22-28
	For the September count only, execute a sample of selected attendance centers in accordance with the parameters below: 
Total district enrollment over 5,000: select half of all high school and middle school attendance centers and at least 3 elementary school attendance centers;

Total district enrollment less than 5,000: select all high school and middle school attendance centers and at least 3 elementary school attendance centers.
The sample at each attendance center includes a random sample of 30 pupils and all students who first attended after the start of the school year or any student who withdrew after the start of the school year.

Any audit exceptions identified require an additional sample selection of 30 students or alternative procedures as specified by DPI.
Identify all exceptions in the report by attendance center, name, grade, and reason why the pupil is ineligible. 
	{“No exceptions were found as a result of applying the procedures” or “Findings identified during our testing are disclosed in Attachment 2.”}

	29
	Audit adjustments, if any, are made by the school district on the DPI online reporting portal.
	“Attachments 1 and 3 are included as verification that any audit pupil adjustments have been made on the DPI reporting portal”


	
	Procedures 30-45 relate to Summer and Interim Session and should only be included if the district has reported FTE for summer and interim sessions
	

	30-32
	Document the district’s process for compiling summer and interim session information. Obtain the final summer and interim session minutes reported to the DPI by printing out the certification page per the DPI reporting portal.
	“The summer school FTE per the independent auditor and district are reflected on Attachment 4 of the Enrollment Audit Report.”

	33
	Request from the district a copy of the Summer and Interim Session membership report supporting worksheets (PI-1804-W) and compare amounts to supporting school class schedules and compare to prior year variances that are in excess of intended expectations. Trace selected data to supporting documents. 
	{“Completed.” Any errors affecting calculated FTE should be made by the district in the pupil count online report}

	34-35
	Recompute the FTE and compare the total pupil minutes reported to DPI to the total per the PI-1804-W. 
	{“Completed.” Any errors affecting calculated FTE should be made by the district in the pupil count online report}

	36
	Discuss any variances with district personnel. Audit adjustments shall be made by district personnel in the pupil count online report.
	{“Completed. Attachment 4 presents summer school FTE reported by the District and per enrollment audit”}

	37-45
	Inspect documentation of summer and interim session fees charged for a sample of summer and interim session classes.  Inspect the spreadsheet to determine that the fee(s) is based on an allowable and actual cost per student per course. Trace the fee charged, number of participants charged a fee, and the supply cost entered on the spreadsheet to the district’s supporting documentation to verify that the based on an allowable and actual cost per student per course
	{“Completed. Attachment 4 identifies any findings related to fees, if applicable”}


We were not engaged to and did not conduct an examination, the objective of which would be the expression of an opinion on the accompanying Enrollment Report. Accordingly, we do not express such an opinion. Had we performed additional procedures, other matters might have come to our attention that would have been reported to you.

This report is intended solely for the information and use of the DPI and management of the District and is not intended to be and should not be used by anyone other than these specified parties. However, the Independent Attestation Report and the accompanying schedules are a matter of public record upon acceptance by the DPI. The DPI considers pupil names to be confidential under federal law, 20 USC 1232g (Family Education Rights and Privacy Act, FERPA) and its implementing regulations, 34 CFR 99.31 (a)(9). Any information with individual pupil names should not be released to the public. If you have questions, you may wish to consult with legal counsel.
{Firm Signature}

{Firm Name}

{Date the report as agreed-upon procedures completion date – Important – See Reporting Requirements}
Attachment 1

PRINT AND INSERT SEPTEMBER PUPIL COUNT AS REPORTED BY THE DISTRICT VERSUS PER INDEPENDENT ACCOUNTANT FROM THE ONLINE PUPIL COUNT REPORT. The schedule can be obtained from the ONLINE REPORT by clicking on “Review Your Answers” and then “Audit Changes: Summary.”

Attachment 2
(Name) School District Membership

Resident Membership Pupil Count Exceptions

The following errors and exceptions were identified in the September count: (list all errors and exceptions using reasons identified under "Reporting")
Ineligible Pupils:

	Grade Category
	Name
	Reason


Eligible Pupils:

	Grade Category
	Name
	Reason


The following errors and exceptions were identified in the January count (list all errors and exceptions using reasons identified under "Reporting")
Ineligible Pupils:

	Grade Category
	Name
	Reason


Eligible Pupils:

	Grade Category
	Name
	Reason


All other findings are identified below:

Attachment 3

PRINT AND INSERT JANUARY PUPIL COUNT AS REPORTED BY THE DISTRICT VERSUS PER INDEPENDENT ACCOUNTANT FROM THE ONLINE PUPIL COUNT REPORT. The schedule can be obtained from the ONLINE REPORT by clicking on “Review Your Answers” and then “Audit Changes: Summary.”

Attachment 4 

(Name of district) SCHOOL DISTRICT

(Audit Year) Summer and Interim Session Membership
 

	Summer and Interim Session Full Time Equivalency As Reported by District
	

	Summer and Interim Session Full Time Equivalency Per Independent Accountant
	

	Difference
	


{Any findings related to summer and interim session should be reported here. See agreed upon procedure 45 for items to include in the finding.}

Report a finding in Attachment 4 if the fees charged per student per course exceed the amount expended on personal use items and a refund was not issued by October 1st or if the fees worksheet was not completed by the district prior to the membership audit.

NOTE: Attachment 4 should only be included if the district operates a summer and interim session program.
